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Ilos10'keHHe 0 HACTABHUYECTBE B

MBOY «Kacnuiickuii auneii Ne8 umenn Amer-Xana Cyarana»
1.061mue noJ10KeHU

1.1. Hacrosee Tlonoxenue o nactapuuuecTne (najee — Ilosioxkenue) onpeiensieT 1H0ps/oK
OpraHu3alMi M OpOBeJEHHs paboThbl [0 HACTABHUYECTBY B MYyHHUIMNAILHOM 010/DKETHOM
o6meoGpaszosareibiom yupexacHun «Kacnuiickuit janeit Ne8 nmern Amer-Xana Cyiranay
(Jlasiee — opraHusaliusi), rpasa U 0043aHHOCTH HACTABHUKOB M CTAXKEPOB.

1.2. OCHOBHBIE TEPMHHBI U NOHATHsL, IPEMEHsEMbIE B HacTosieM [losoxenunn:

HacraBau4ecTBO — (popMa aaTanyy, IPaKTHYECKOro 00yUeH s i BOCITUTAHUS HOBBIX WJlH
MEHEE ONBITHBIX PAOOTHMKOB OpraHM3alMM B LENIX OBICTPEHIIEro OBIAJECHHsA TPYIOBLIMH
HABBIKAMH, TTPHOGPETeHUs HEOOX0MMON KOMIIETEHIIHH, TPUOOIIEHHs K KOPIIOPATUBHOH KyJIbTYpe
OpraHu3almiy.

HacrasHuk — Gosiee ONBITHBIH pabOTHMK OpraHu3alyy, MPUHAMAOMH Ha cebs QyHKINH
110 00y4EHHIO HOBBIX UIIH MCHEE OILITHBLIX PAOOTHUKOB.

Craxep — HOBBIA PAGOTHUK OPraHU3allMH, IPUKPEIIISIMbIH K HACTABHUKY.

2. Ilesin 1 32724l HACTABHUYECTBA

2.1. llensiMu HaCcTABHUYECTBA SIBJISIOTCS aJlallTAll|sl CTAXEPOB K paGore B opraHu3alun Ha
OCHOBE €/IMHOM CUCTCMbI IIEPE/Iavl OIlbITA U BOCIUTAHUSI, 1TOBBIIICHUC KBaJTM(PUKAIMK 11C/1aI01'0B,
06CCII€'~ICHI/IC OIITUMAJIBHOI'O UCIIOJIL30BaAHWS chmeun u pCC)/pCOB JUJIs1 CKOpeﬁHlC[‘() JIOCTUIKCHHS
craxkepaMu HEOOXOJMMBIX PE3Y/IbTaTOB, CHHIKCHHE TCKY4YeCTH KaJpOB W MOTHBHPOBAHMS HOBBIX
paGOTHHUKOB K JIOCTHIKEHHUIO 11€JIeH OpraHu3alum.

2.2. OCHOBHBLIMH 3aJla4aMK HACTaBHUYECTBA SIBJISIOTCS:

- OKa3aHWe IIOMOILM CTKEPY B OCBOCHUH HEOOXOIUMBIX KOMIIETEHIIWH 3a CcueT
03HAKOMJIEHHSI ¢ COBPEMEHHBIMH METO/IaMHU U IIPUEMaMH paboThl, Nepeadl HaCTABHUKOM JIMYHOI'O
OIIBITA;

- o0yueHue CcTaxkepa B MHHHUMAJIbHbIC CPOKH HeoOx0iMMOMY  TIpodeccHoHaNLHOMY
MacTepcTBY. COOIIONEHHIO TPeOOBaHUH HOPMATUBHBIX JOKYMEHTOB, B TOM YHMCJIC [10 OXpaHe TpyJa.

- coJIeHiCTBUE JOCTHIKEHUIO CTAXKEPOM BBICOKOIO KauecTBa Tpyaa,

- BXOXK/IEHME CTaXEpa B TPYAOBOM KOJUIEKTHB, OCBOCHUE UM KOPIIOPATUBHOM KYJIBTYPbI:

- BOCIHMTaHHME Yy CTa)kepa YyBCTBA JIAYHONW OTBETCTBEHHOCTH 33 PE3YJIbTaThl CBOCH
JICSATCIILHOCTH.

3. Opranu3anioHnbie OCHOBbI HACTABHUYECTBA

3.1. HactaBHUYECTBO B OpraHW3allii BBOJAMTCS Ha OCHOBAHWH [1PUKA3a JIMPEKTOPa.

3.2. O160p KaHAMAATYP HACTABHUKOB OCYLIECTBIISICTCS 110 CIICAYIOUIUM KPUTCPUIM:

- BLICOKH YpOBEHb IPODECCHOHATIBHOM IO OTOBKHU;

- HaJIM4YKe OOIIENPHU3HAHHBIX JIMUYHBIX JOCTHIKCHUN U PE3yIbTaTOB;

- pa3BUTBIE KOMMYHHUKATHBHBIC HABBIKK ¥ THOKOCTD B 0o0LIECHUH;

- CIIOCOGHOCTH ¥ TOTOBHOCTH JICNUTHCSA MPOPECCHOHATBLHBIM OIILITOM;

- cTax MpodeccHoHaIbHOM JEATEIILHOCTH B OpraHu3aly He MEHee ABYX JIeT.

3.3. Pa®oTHUK HA3HAYAETCSl HACTABHUKOM C €r'0 [TMCEMEHHOTO Ccorjlacusl.

3.4. 3a OJIHFM HACTABHHUKOM 3aKpEILISETCs OHOBPEMEHHO He GoJiee ABYX CTaepoB.

3.5. HacTaBHUYECTBO OCYIIECTBISIETCS] B TEYEHUE BCErO NIEPHO/A, HA3HAUCHHOIO CTAXKCDY.



4. IIpaBa U 0013aHHOCTH HACTABHUKA

4.1. HacTaBHHK UMEET IIPaBo:

- TpeboBaThb OT CTaKepa BBIMOJHEHUS VYKa3aHUN 110 BOMPOCAM, CBSI3AHHBIM C €ro
JIeSITEILHOCTBIO;

- IPUHUMATh Y4acTHe B OOCYKJICHHUU BOIIPOCOB, CBSI3aHHBIX ¢ pabOTOW CcTa)kepa, BHOCUTh
MPEIOKEHUST B MPOGCOIO3HBIE OpraHbl, HEMOCPEICTBEHHOMY PYKOBOIUTENIO, BBIIICCTOSIICMY
PYKOBOJUTEIIO O MOOUIPEHUH CTakepa, MPUMEHEHUH MEp BOCHUTATEIBHOTO U JUCHUIIIUHAPHOTO
BO3JICHCTBUS,

- Y4acCTBOBaTh B OOCYXJICHHH MPO(EeCCHOHATBHON Kaphephl CTAXEPa M MUIAHUPOBAHUU €TO
JanpHeimeil paboTel B OpraHu3anuy.

4.2. HactaBHUK 00s13aH:

- 03HAKOMUTH CTaXepa ¢ OCHOBAMHU KOPIOPATUBHOU KYJIbTYpPbl OpraHU3AIINH;

- U3y4uTh NpodeCcCHOHANTbHBIE M HPABCTBCHHBIC KadeCTBa CTa)Kepa, €ro OTHOIIEHUE K
pabote, KOJIJICKTUBY, YBJICUCHHUS, HAKIIOHHOCTH;

- OKa3aTh CTaXepy WMHIWBUIYaJbHYIO TMOMOIIb MPAKTUYECKUMHU MPHEMaMH M croco0aMu
KaueCTBEHHOT'O BBITIOJIHEHUSI OOS3aHHOCTEW W TMOPYYEHUH, BBISABISATH M COBMECTHO YCTPAHATH
JIOTIYIIIEHHBIE OIINOKH;

- pa3paboTaTh HHIUBUIYaTbHYIO POrPAMMY HACTABHHYECTBA JIJISl CTAXKEPA,;

- JIMYHBIM TPUMEPOM Pa3BUTh MOJIOKHUTEIbHbIC KAueCcTBa CTa)kepa, KOPPEKTUPOBATH €ro
MOBeJICHNE Ha paboTe, MPUBJICKATh K YIaCTHUIO B OOIICCTBCHHOMN KU3HU KOJUIEKTHBA, (POPMUPOBATH
3I0pPOBBIM  00pa3 JKWU3HHM, OOINECTBEHHO 3HAYMMBIE HMHTEPECHI, COJICHCTBOBATh Pa3BUTHIO
KYJIBTYPHOTO ¥ POPECCHOHATBHOTO KPYro30pa;

- uHopMHpOBaTh CTaxepa O WEIX, 3afadyax M pe3yiabTaTax TeKylled AedaTeIbHOCTH
OpraHu3aIluy;

- pa3BUTh y CTakepa CTPEMJICHHE K BBHITIOJHEHHIO CIIOKHOM M OTBETCTBEHHOH paboTHI,
OCBOCHHIO HOBOW TEXHUKH U COBPEMEHHBIX TEXHOJIOTU;

- CIOCOOCTBOBATh PA3BUTHIO TOCTOSIHHOTO WHTEpeca K WHHOBAIIMOHHOMY TBOPYECTBY,
BHEJIPEHUIO COBPEMEHHBIX CTaH/IapTOB KauyecTBa 00pa30BaHUS;

- C YYETOM JIEJIOBBIX M MOPAJIbHO-TICUXOJIOTMUYECKUX KayeCTB CTa)Kepa COACHCTBOBATH €0
MpOPECCHOHAIBHOMY  POCTY, JOCTHIXKEHHUIO BBICOKOTO TMPOQECCHOHAIN3MA, YYacTBOBaTh B
(GbOpMUPOBAHUU U PA3BUTHH Kapbephl;

- COCTaBUTh XapaKTEPUCTUKY Ha CTaXKepa;

- 3aIOJIHATH AHKETHI 10 UTOTaM OTUYETHBIX MEPUOJIOB (MpUiIoKeHue 1).

4.3. OTBETCTBEHHOCTH HACTABHUKA:

- HACTaBHUK HECET NEPCOHAJIbHYK) OTBETCTBEHHOCTh 33 KAaue€CTBO M CBOEBPEMEHHOCTH
BBITIOJIHEHHS ()YHKIIMOHATBHBIX 00sI3aHHOCTEH, BO3JI0’KEHHBIX Ha HeTo HacTtosamuM [lonoxkenuewm;

- IIpU OTKa3e OT MPOJIOJLKEHUS CTAKUPOBKH JBYX CTaXXEPOB MOJIPS HACTABHUK JIMIIAETCS
cTaTyca HaCTaBHUKA.

5. [IpaBa n 00S13aHHOCTH cTAaXKePa

5.1. Craxep uMeeT MpaBO ydyacTBOBaTh B pa3pabOTKe MporpamMmbl HAaCTaBHUYECTBY U
BHOCHUTBH MPEATIOKEHUS O €€ U3MEHEHUH, yYaCTBOBATh B OOCYKJICHUU PE3YJIbTaTOB CTAXKUPOBKH.

5.2. Craxep o0s13aH:

- 03HAKOMHUTBCS MO MOAIKUCH C BBIMUCKON U3 MTPUKa3a O HA3HAYEHUU HACTABHHUKA B TEUEHUE
Tpex AHEeW ¢ MOMEHTa U3JaHus MpUKa3a;

- BBINOJHATH OOSI3aHHOCTH, BO3JIOKEHHBIE Ha HEro TPYIOBBIM aoroBopoM u [IpaBuimamu
TPYAOBOTO PACHOPsAKa;

- IPOXOJUTh KOHTPOJIBHBIE MEPONPUATHS COIVIACHO NPOrpaMME HAaCTaBHUYECTBA, B TOM
YCJI€ 3aM0JIHATh AHKETHI [0 UTOTaM OTYETHBIX NEPUOJOB (IPUIIOKEHHUE 2).

6. AHa/1u3 padoThI CTaxkepa



6.1. [IpeaBapuTenbHBIN aHAM3 PAOOTHI CTAXKEPa OCYIIECTBIIETCS 110 UCTEUYEHUH TIEPBOTO U
BTOPOTO MeECSIla €ro aJanTaldd B OpPraHu3alid, MPU KOTOPOM PACCMATPHUBAIOTCS CIEAYIOLINE
BOIIPOCHI:

- aHAJIM3 TIpoliecca alanTalruy pabOTHHKA B OpraHN3aluY;

- BBINOJHCHWE HA JAaHHBIA TEPHOJ WHAMBUIYAILHOTO IUIaHa pPa0OT MO Mporpamme
HAaCTaBHHUYCCTBA,

- 0003HaYEHUE CUITBHBIX M C1a0BIX CTOPOH PaOOTHUKA;

- 00CyXJIEHHE TOTO, 9YTO HEOOXOAMUMO yIyUIIHTh;,

- He00XOAMMasi TIOMOIIb CO CTOPOHBI OPTaHU3AIINH.

6.2. HactaBHMK mTpM HEOOXOTUMOCTH II0 pe3yJbTaTaM IPEIBAPUTEIBHOTO aHaIM3a
KOPPEKTUPYET TMpOrpaMMy HACTaBHHYECTBA, JOMOJIHHUTEIHLHO pa3pabaThiBaecT W MNPUHUMACT
HEOOXOJUMBIC MEpbl ISl JIMKBUAALMU BBISBICHHBIX 3aTPyIHCHUH M Je(PHUIMTOB B Tpolecce
aJIanTaluy CTaxepa.

6.3. Ecim 1o wuTOoraM KOHTPOJBHBIX MEPOIPHITUH BBISIBUTCS HEOOXOAMMOCTH B
MPOJO/HDKCHUH HACTABHMUYECTBA, TO HACTABHHUK C yYaCTHEM CTakepa pa3pabaThiBaeT W peain3yer
JIOTIOJTHUTEIILHBIC MEPOIIPUSTHS, HAIIPABJICHHBIC HA aJalTAIIUI0 CTaXepa.



AHKeTa 1Jisl HACTABHUKA

VBaxkaeMblil negaror!

[Tpunoxenue Ne 1
K [lonoxkeHuto 0 HaCTABHUYECTBE

Orta aHKera HeoOXoxuMma JUIsi TOTO, 4YTOOBI YIYYIIUTh MPOILECC aJanTalud |

HAaCTaBHHNYCCTBA HOBBLIX pa6OTHI/IKOB B Hamiel OopraHu3aluu.

K Bam npukpenuen craxep. OTBeTbTe, OXKaNYHCTa, KaK CTPOUTCS Ballle B3aUMOJAEHCTBHUE U

Kak Ber OIICHUBACTC PE3YyJIbTAT.

Bomnpoc Ounenka (mo mkasge or 1
10 5)

1. JloctatouyHo nu OBUIO BpeMEHH, MpOBeIeHHOTO Bamu co | 4

CTaXEpOM, JJIs TOJy4YeHHUS UM HEOOXOAMMBIX 3HaHHH U

HAaBBIKOB?

2. Hackombko TOYHO cnexoBan BammMm pexkomeHmauusM | 5

craxep?

3. B kakoil cremeHu 3aTpauyeHHOE HAa HACTAaBHUYECTBO Bpems | 3

OBLII0 NOCBSIIEHO NPOPAOOTKE TEOPETUUECKUX 3HAHUN?

4. B kakoil cTeneHW 3aTpayeHHOE HAa HACTaBHUYECTBO BpeMs | 3

OBLIO MOCBSIICHO MPOPAOOTKE MPAKTUUECKUX HABBHIKOB?

5. Hackonpko, mo Bamemy MHeHUIO, CTaxep TOTOB K |5

CaMOCTOSITEIbBHOMY HCIIOJIHEHHUIO JIOJDKHOCTHBIX 00sI3aHHOCTEN

Oyarogaps NpoiIEHHOMY HACTABHUYECTBY?

6. KakoB Ha naHHBIi MOMeHT, Ha Bam B3risin, ypoBeHb | 5

npodeccuoHanu3Ma ctTaxepa?

7. Kakoil u3 acnekToB ajanTaluu, Ha Bam B3rusia, sBaseTcs

HauOoyiee  BaXHBIM JUIS  CTaXepa TMpU  MPOXOKICHUHU

HacTaBHH4YecTBa? PacctaBpTe Oamisl oT 1 10 5 Ams Kaxaoro u3

apaMeTpoB:

—TIOMOIIIb TPH BXOXKJACHWU B KOJJIEKTHB, 3HAKOMCTBO C |4

MIPUHSATHIMHU TIPABUIIAMH TTOBEICHMUS;

— OCBOEHUE MPAKTUYECKUX HABBIKOB PAOOTHI; 5

— U3y4YEHUE TEOPHUH, BBISIBIIEHHE MTPOOETIOB B 3HAHUSIX; 4

— OCBOEHHUE aIMUHUCTPATUBHBIX MPOIEAYpP U MPUHATHIX MpaBui | 4

JIEJIONPOU3BOJICTBA

8. Kakoil u3 ucnonb3yemblx Bamu meronoB oOyueHus: Bel

cuurtaere HanOosee a3pdexkTuBHbIM? PacctaBbTe Gamisl oT 1 10 5

JUTSL KaXKI0TO U3 METO/I0B:

— CaMOCTOSITEJIbHOE ~ M3y4y€HHE CTaXepoM MaTepuaioB U | 4

BBINIOJIHEHHWE 3aJaHU, OTBEThl HACTaBHHWKA HA BO3HHUKAIOIIME

BOIPOCHI MO 3JIEKTPOHHOU MMOUTE;

—B  OCHOBHOM  CaMOCTOSTEIbHOE  H3yuye€HHE  CTaxepoM | 4

MaTepUaJIOB M BBIMOJHEHUE 3aJIaHUM, OTBETHl HACTABHUKA Ha

BO3HHKAIOIIKE BOIIPOCHI MO Tesle(OHY;

— JINYHBIE KOHCYJIbTAIIMH B 3apaHee ONpeIeICHHOE BpeMs; 3

— IWYHBIE  KOHCYJbTAIlMA 1O  Mepe  BO3HUKHOBEHHS | D

HEOOXOIMMOCTH;

— TIOATAIHBIA COBMECTHBIN pa300p MPaKTUUECKHUX 3aTaHUI 5

Bamm nipetoskeHus o opraHu3aiyy mpolecca HaCTaBHUYECTBA 00pa30BaTEIbHON OpTaHU3alIlHH:




[Tpunoxenue Ne 2
K ITomoxeHnI0 0 HaCTaBHHUYCCTBE
AHKeTa ISl CTazKepa

VBaxkaeMEbIi negaror!

DTa aHKeTa HeOO0XOoauMa JJIS TOTO, YTOOBI YIYYIIWTh B HAIled OpPraHU3aIliu aJanTarlfio
HOBBIX pa0OTHUKOB.

JIy1st OBICTPOTO | JIETKOTO TMOTPYXKEHHUs B pabouuii mporecc Bam Obu1 Ha3HAYEH HACTABHUK.
OTBeThTE HAa BOMNPOCHl, KaK CTPOWJIOCH Bare B3auMOJEHCTBHE ¢ HACTaBHUKOM. BriOepute
Han0oJiee MOAXOIAIINN OTBET UM YKAKUTE CBOM BapHaHT OTBETA.

1. Kak MokeTe oxapaKTepHU30BaTh MEPHOIUYHOCTH OOIICHHUS ¢ HacTaBHUKOM? OTMEThTE
MOJXOSIINI BapUAHT WIIM HATMIIUTE CBOM:

— KaKJbIA ICHb;

— OJIUH pa3 B HEJIEJIIO;

— 2-3 paza B MecHII;

— BOOOIIIE HE BCTPEUAIIUC.

2. Kakoe Bpems B cpeHeM B Henento y Bac yxonuso Ha o01ieHne ¢ HaCTaBHUKOM?

—3,5-2,5 gaca B HELETIO;

— 2-1,5 yaca B HEJEIIO;

— IoJri4aca B HEACIIO;

3. Kak ctpousnock Bamre obmienue ¢ HactaBHUKOM? OICHUTE B MPOIIEHTHOM COOTHOIICHUH,
Koryia Bel ObUTH MHUITHATOPOM OOIICHHMSI M KOT/Ia OH, TI0 cXeMe «BbI — HaCTaBHUKY:

— 30-70 npoI1IeHTOB;

— 6040 mporeHTOB;

— 70-30 npoI1IeHTOB;

— 80-20 mporeHToB.

4. Bcerna nu HaCTaBHUK MOT JaTh OTBETHI Ha Baiu Bompoch1?

— J1a, BCErya,

— HET, HE BCEra;

— HET, HUKOI'JA.

5. JaBan nu Bam HacTaBHHK 0OpaTHYIO CBSI3b M0 pe3yiabTaTaM paboThl, TOBOPUI O TOM, YTO
Br1 nenmaere npaBuIbHO, HEMPABUIIBLHO, YTO MOYKHO YIYUIITUTh?

— 14, K&X/IbIM pa3 mociie OKOHYaHUS 3aJJaHus;

— J1a, pa3 B HEJIETIO BHE 3aBUCUMOCTH OT OKOHUYAHUS 3a/IaHUS TI0JIBOIUI UTOT;

— J1a, pa3 B MECHII;

— HET.



